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THIS AGREEMENT, entered into by and between the City of Biddeford, hereinafter
referred to as “City” and Teamsters Union Local #340, hereinafter referred to as “Union, wherein
both parties mutually agree as follows:

ARTICLE 1 - PREAMBLE

Pursuant to the provision of 26 M.R.S.A. 961-974; the parties hereto have entered into
this Agreement in order to establish mutual rights, preserve proper employee morale and to
promote effective and efficient municipal operations.

ARTICLE 2 - RECOGNITION

The City recognizes the Union as the sole and exclusive bargaining agent for the
purposes of negotiating wages, hours, and other conditions of employment for the positions of
airport manager.

ARTICLE 3 - UNION SECURITY

Membership in the Local Union is not compulsory. Membership in the Local Union is
separate, apart and distinct from the assumption by an employee of his equal obligation to the
extent that he receives equal benefits, The Local Union is required under this Agreement to
represent all of the employees in the bargaining unit fairly and equally without regard to whether
or not the employee is a member of the Union.

The terms of this Agreement have been made for all employees in the bargaining unit and
not for members in the Local Union. This Agreement has been executed by the Employer after it
has satisfied itself that the Union is the choice of a majority of employees in the bargaining unit.
Accordingly, it is fair that each employee in the unit pay his own way and assumes his fair share
of the obligations along with the grant of equal benefits contained in this Agreement. In this
regard, employees may elect to accept the provisions of either Section 1 or 2 below.

Section 1 —Union Membership

All employees who are members of the Union as of the date of this Agreement, and all
employees who hereafter become members of the Union, shall, maintain their membership in
good standing in the Union for the duration of this Agreement.

Section 2 — Fair Share Fees

Any present or future employee who is not a member and does not want to be a member
shall pay a fair share as a contribution towards administration of the Agreement in the amount
equal to eighty percent (80%) of current dues for the duration of this Agreement.



Section 3- It is understood that the Town will not be required to take any disciplinary action
against any employee who does not sign a check-off authorization or does not pay Union dues or

a fair share payment.

ARTICLE 4 - CHECK-OFF AUTHORIZATION

Any employee choosing either option of membership in the Union or the option of
payment of the eighty percent (80%) service fee shall be required to sign a written payroll
deduction authorization form authorizing deduction from his or her pay of the membership of the
Agreement or the day thereafter the employee becomes covered by the Agreement.

The City shall forward all such dues and fees so collected to the Secretary-Treasurer of
the Local Union before the tenth (10™) day of the month following the month in which
deductions are made.

The Union shall indemnify, defend and hold the City harmless against all claims and suits
which may arise by reason of any action taken in making deductions of said dues and remitting
the same to the Union pursuant to this Agreement.

It is understood that the Town will only collect dues and service fees when an employee
has signed a check-off authorization form

ARTICLE 5 - MANAGEMENT RIGHTS AND DEPARTMENTAL RULES

Except as otherwise specifically provided in this Agreement, the operation of the Airport
and the direction of the employees, including the right to plan, direct and control department
activities; to schedule and assign work to employees; to determine the means, methods,
processes, and equipment; to maintain the efficiency of the airport and the employees; to
determine manning of jobs; to create revise and eliminate jobs; to establish and require the
observance of reasonable rules and regulations; to maintain order; to promote and promulgate
ordinances and regulations affecting the public health, safety and welfare; to determine the need
for increase or decrease in the number of employees, are rights vested exclusively in the City.

ARTICLE 6 - TIME OFF WHILE PERFORMING UNION DUTIES

All employees covered by this Agreement, who are stewards of the Union, shall be
allowed time off with pay for official Union Business with representatives of management by
appointment, if there is sufficient manpower available to cause no interference with departmental
operations. Representatives of the Union shall be allowed time off with pay during their regular
work or shift hours to investigate grievances or to attend to grievance hearings, but in no case,
shall such time exceed a total of two (2) hours per week for not more than one (1) representative.



No time off or leave of absence shall be permitted under this Article unless the
Department Head determines there is sufficient manpower available for normal departmental
operations.

It is understood and agreed that all employees have productive work to perform and will
not leave their jobs during working hours to attend to Union matters, except as provided above.

ARTICLE 7 - HOURS OF WORK

This employee shall work forty (40) hours per week with a flexible schedule as determined by
the City

ARTICLE 8 —-HOLIDAY PAY
The following holidays shall be paid holidays for all employees covered by this Agreement:

New Year’s Day

Martin Luther King, Jr. Day
President’s Day
Patriot’s Day

Memorial Day
Independence Day
Labor Day

Columbus Day

. Veteran’s Day

10. Thanksgiving Day

11. Day after Thanksgiving
12. % day on Christmas Eve
13. Christmas Day

S N N

Holiday pay shall be eight (8) hours at the employee’s regular straight time hourly rate or for
the numbers of hours the employee regularly works, whichever is less. An employee on a leave
of absence without pay shall not be entitled to holiday pay. Holiday pay will be paid for the day
the holiday is observed by the City. If any of the above-named holidays occur when the
employee is on vacation, the employee shall receive an additional day off with pay. The
employees shall be paid time and one half (1 %) for all hours worked on Christmas and
Thanksgiving in addition to the holiday pay.

ARTICLE 9 - WAGES
Frank McCutcheon, Jr. shall be paid $17 per hour effective as of November 6, 2014.

For the purpose of this Agreement and overtime calculation, hours worked shall include holiday,
vacation, and bereavement leave,



ARTICLE 10 - VACATIONS

Each regular full-time employee who has more than one (1) year of service and less than
five (5) years of continuous service with the City, shall be entitled to a vacation with pay of
eighty (80) hours during each calendar year.

Each regular full-time employee who has completed five (5) years of continuous service
with the City shall be entitled to a vacation with pay of one hundred twenty (120) hours during
each calendar year.

Each regular full-time employee who has completed ten (10) years or more of continuous
service with the City shall be entitled to a vacation with pay of one hundred sixty (160) hours
during each calendar year.

Entitlement to vacation under this Section shall be determined monthly after the first year
anniversary date of hire of the employee. Vacations shall be granted according to classification
and then according to seniority in the department. Vacation leave will be scheduled at such time
or times as shall be mutually agreeable to the employee and Department Head. Vacation leave
will ordinarily be taken in blocks of one (1) or two (2) weeks but vacations for a lesser period
may be permitted by the Department Head. An employee is expected to take his vacation time
and may not accrue more than eight (8) weeks of vacation and may take no more than one (1)
weck at a time except with the permission of the Department Head. Vacation leave shall be used
only after it is earned.

In the event of dismissal of an employee for just cause, if an employee voluntarily leaves
his employment, or is laid off, said employee shall be entitled to vacation pay for all unused
vacation leave at the time of separation from employment.

ARTICLE 11 - INSURANCE

Section 1: The Employer will pay a dollar amount equal to 80% of the insurance costs effective
November 6, 2014. The employee pays all remaining costs of coverage through payroll
deductions. The City shall offer the Harvard Pilgrim HMO,LO Plan with an HRA or an

equivalent plan.

The City shall offer a Section 125 Flexible Benefits Plan to eligible employees and pay
the administrative fee costs of the plan.

ARTICLE 12 - RETIREMENT

The City agrees to continue to participate in the MPERS, which includes the Biddeford
Airport Employees. The City agrees to communicate to the Union any changes in the
MPERS, which may be forced upon them by the MPERS.



The City agrees to continue to provide the 457 Deferred Compensation Plan in lieu of the
MPERS to a contribution matched by the City at a maximum of five percent (5%) of
gross weekly pay.

ARTICLE 13 - SICK LEAVE

Sick leave shall accrue for regular full-time employees at the rate of cight (8) hours for
gach month the employce is compensated for forty (40) or more hours of “hours worked™ as
defined by this Agreement accumulative to a maximum of sixty four (64)hours. At the end of
each contract year the employee shall be paid the balance of any unused sick leave.

As soon as possible after the signing of this contract (contract dates November 6, 2014-
November 5, 2015), Frank McCutcheon, Jr. will be paid for his accrued sick leave as of
November 5, 2014 equal to 256 hours at an hourly rate of $12.74.

Sick leave for employees covered by this Agreement may be used only in the following

Casegs:

A.

Personal illness or physical incapacity of such degree as to render the employee
unable to perform the duties of his position unless the employee is capable of other
work in the department by the Department Head and assigned to such other work. If
required, the employee shall furnish the Department Head with a certificate from his
attending physician. If the physician can certify that the employee is unable to
perform his duties due to illness or physical incapacity, the physician’s bill for such
examination shall be paid for by the City. Employees may use sick time for
appointments dealing with family health and medical issues for people who are in the
same housechold.

Attendance upon members of the family within the household of the employee,
children of the employee, under 18, not living in the houschold, and employee’s
parents, when their illness requires care by such employee not to exceed twelve (12)
days per year.

Absences for a fraction or part of a day that are chargeable to sick leave in accordance
with these provisions, shall be charged proportionately in an amount not smaller than
one-half (1/2) hour increments and will be charged to accrued sick leave in direct
proportion to the regular work day absence.

Employees shall see that their Department Head is notified of the reason for their
absence not previously arranged for, at least two (2) hours prior to the beginning of
the unexpected absence.

Any employee qualifying for a day’s sick pay under the above provisions shall
receive the equivalent of a normal day’s pay.



ARTICLE 14 - BEREAVEMENT LEAVE

In the event of the death of the employee’s spouse, child, mother, father, brother, sister,
mother-in-law, father-in-law, grandmother, grandfather, grandchildren, stepmother or stepfather,
stepchildren, son-in-law, daughter-in-law, the employee shall be entitled to up to twenty four
hours (24) hours leave for the purpose of attendance at the funeral and assisting in the necessary
family arrangements. Such leave shall be with pay and without pay deduction from sick leave.

Time off will be allowed for attendance at the funerals of the following relatives of the
employee, not provided for in the paragraph above: aunt, uncle, niece, nephew, brother-in-law,
sister-in-law, or any other relative who is living in the same household as the employee. Said
time shall be for the actual time used, up to eight (8) hours maximum, with pay and without pay
deduction from sick leave.

ARTICLE 15 -PROBATIONARY PERIOD

All newly hired employees shall serve a probationary period of six (6) months;
employees shall work under the provisions of this Agreement within which time they may be
dismissed, without protest by the Union. All persons employed after said probationary period
shall be placed on the seniority list as a regular employee.

ARTICLE 16 - GRIEVANCE PROCEDURE

A grievance shall be defined and limited to an alleged violation of a specific article of this

Agreement and shall be settled in the following manner.

The Union Steward shall file a written grievance within 5 days of the occurrence of the alleged
incident which led to the grievance with the City Manager. The City Manager shall have 5 days

to respond to the grievance in writing.

If the grievance is unresolved, the Union within 7 days of receipt of the City Manager's response
may by written notice request arbitration. Within 7 days after giving notice of their intent to
arbitrate the dispute, the City and the Union shall attempt to select a mutually agreeable
arbitrator. Failing to agree to an arbitrator the Union must file a request for arbitration with the

American Arbitration Association within 5 days after the ending of the precéding 7 day period.
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The decision of the arbitrator shall be final and binding on all matters contained in the

agreement.

The time limits for processing the grievance may be extended by written consent or verbal

agrecment of the parties before expiration of the time limits prescribed.

The parties shall bear equally the expense of the arbitrator, All other expenses attendant to

arbitration shall be borne by the party incurring them.

ARTICLE 17 - SAVINGS CLAUSE

If any provisions of the Agreement shall be contrary to any state or federal law, such
invalidity shall not affect the validity of the remaining provisions.

ARTICLE 18 - NON-DISCRIMINATION CLAUSE

The term “he” or “his” as used in this Agreement is not meant to be discriminatory and
shall apply equally to male and female employees.

ARTICLE 19 - BULLETIN BOARDS

The City shall make available bulletin board space for the use of the Union at each work
location where bulletin boards are presently provided for the purpose of posting bulletins,
notices, and other materials, The posting of any Union materials shall be restricted to such
bulletin board space only, except that, in each work location where bulletin board space is not
provided for the Union, the City shall designate any appropriate alternative space where such
materials may be posted.

All posted Union materials shall be signed by an authorized representative of the Union.
ARTICLE 20 - LEAVE WITHOUT PAY

A. Non-Medical Leaves
Employees shall be entitled to an unpaid leave of absence without benefits for non-

medical reasons for up to ninety (90) calendar days, as approved by the City Manager, The
refusal of the City Manager to approve such request shall not be subject to the Grievance
Procedure.



B. Personal/Family Medical Leave

Employees shall be entitled to an unpaid leave of absence for up to ninety (90} days,
with the approval of the City Manager, or in excess of ninety (90) calendar days with the
approval of the City Council. Approval shall not be arbitrarily denied. The City retains the
right to request written verification supporting the request for personal/family medical leaves.
During the leave, the employee shall accrue benefits and continue health insurance at the
level and under the conditions that would be provided under regular employment status. The
employee hired to replace the employee on leave shall not receive benefits so long as that
employee is substituting for the employee on leave.

ARTICLE 21 - RESERVE SERVICE LEAVE

A non-paid leave of absence shall be granted to employees who are active in the National
Guard or a branch of the Armed Forces Reserve for the purpose of fulfilling their training
obligations and/or responding to any civil disorder. Written notification for leaves of absence for
such purposes will be made to the City Manager as soon as possible after the employee’s receipt
of orders.

ARTICLE 22 - PERSONNEL FILE

Employees will be given an opportunity to respond in writing to performance evaluations
and disciplinary actions. Such response shall be brief and to the point. Employees will be
granted access to and/or furnished a copy of their personnel file within two (2) working days of a
written request from the employee.

ARTICLE 23 - JURY DUTY

Employees are to notify their supervisors promptly upon receipt of a jury summons and
subsequent notice of selection to serve as a juror. Employees so required to provide this
community service will receive their regular rate of pay for normal hours worked up to a
maximum of forty (40) hours, not to exceed thirty (30) workdays for this occasion of absence,
provided the employee submits evidence of the summons and selection notice. Paid absences for
jury duty must be so noted on the employee’s time sheet by the supervisor for each pay period in
which this form of absence occurs. Employees will be required to remit to the City Treasurer the
daily compensation from the court. However, the employee may retain the mileage
reimbursement. An employee excused by the court for any reason shall be required to return to
work promptly thereafter. Time paid for jury duty shall not be counted for purposes of overtime
compensation. This provision applies only to regular employees and not to probationary
employees.
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ARTICLE 24 - DISCIPLINARY PROCEDURE
A. Discipline

Disciplinary actions or measures shall include but not limited (demotion could be considered
discipline) to the following: 1. Oral Reprimand; 2. Written Reprimand; 3. Suspension; 4.
Discharge (after hearing). The above listed actions or measures need not be applied in
sequence depending on the severity of the offense or infraction.

B. All disciplinary actions shall be for just cause and subject to the grievance procedure. In
the event of a discharge, an employee must first be afforded a discharge hearing whether
or not he/she requests the hearing or not.

ARTICLE 25 — CLOTHING AND EQUIPMENT

The City shall provide employees covered by this Agreement, three hundred and fifty
dollars ($350) for an annual clothing allowance including safety boots. Clothing purchased shall
be from a list approved by the City. The City will reimburse the employee upon production of a
receipt for clothing or footwear purchased from the City approved list of clothing.

ARTICLE 26 - DEATH OF AN EMPLOYEE

Separation shall be effective as of the date of death of the employee. Any wages, stipend
or other allowance due the employee as of their date of death, shall be paid to the designated
beneficiary or in the case of no designated beneficiary then to the estate of the employee.

Accrued vacation due the deceased employee shall be paid to the beneficiary designated
in writing by the employee and on file with the Personnel Director.

All of the deceased employee’s accrued sick leave (in no case to exceed the maximum
accrual) at time of death shall be paid to the beneficiary designated in writing by the employee
and on file with the Personnel Director.

ARTICLE 27 - DEMOCRAT REPUBLICAN INDEPENDENT VOTER EDUCATION
(DRIVE)

The employer agrees to deduct from the paycheck of all employees covered by this
agreement voluntary contribution to DRIVE. DRIVE shall notify the employer of the amounts
designated by each contributing employee that are to be deducted from his/her paycheck on a
weekly basis for all weeks worked. The phrase “weeks worked” excludes any week other than a
week in which the employee earned a wage. The employer shall transmit to DRIVE national
headquarters on a monthly basis, in one (1) check the total amount deducted along with the name
of each employee on whose behalf a deduction is made, the employee’s social security number,
and the amount deducted from the employee’s paycheck. The International Brotherhood of
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Teamsters shall reimburse the employer annually for the employer’s actual cost for the expenses
incurred in administering the weekly payroll deduction plan,

The Union shall indemnify, defend and hold the City harmless against all claims and suits
which may arise as a result of action taken pursuant to this Article and in the collection of this
deduction.

ARTICLE 28 -STRIKES

The Union agrees that the Union, its Officers and members will not engage in strikes,
slowdowns or work stoppages. Such activities engaged in by unit employees may be just cause
for dismissal.

ARTICLE 29 - TERM OF AGREEMENT

This Agreement shall govern the rights of the parties from November 6, 2014, until and
including November 5, 2015.

This Agreement may be amended at any time by mutual agreement.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this 1% day of
December, 2014, to be effective as of November 6, 2014,

TEAMSTERS UNION LOCAL #340: CITY OF BIDDEFORD:

J ohn}‘D. Bubier, City Manager

b(’ C.,-(.'L‘ULBLM ( ZZJ {AHL

iller, Secretary/Treasurer

L (L

Ray Cote, Recording Secretary/ Business Agent
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